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Travel request form — select a project

Hire Car Reqguirements at Destination
Pick Up Location Drop off location
Date of pick up Date of drop off
Approx time of pick up Approx time of drop off

If hire a car is required please indicate: Automatic / Manual Gearbox Preferred / Required
Location Site/ Office to be visited

Hotel Requirements: L b

Check in date: E{Zhe-:k out date:

Any other Requests?

Project number/Analysis code Flease select a project T‘
Please select a project -

Yard Visiting Corporate Shipbuilding: Hull 6371
Corporate Shipbuilding: Project Enterpise Content Management (ECM)

X i Corporate Shipbuilding: Hull 8311

Business reason for essential travel: N
Corporate Shipbuilding: Hull 724
Corporate Shipbuilding: Hull 725
Corporate Shipbuilding: Hull 8372
Corporate Shipbuilding: Hull 8373 -
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Platform: Oracle

Systems impacted: Markview (invoices) / iExpenses / Barclaycard

Coding inputs — full string:

- N

l |

! I

Account code J Analysis coce

|

XXX XXX XXXX XXXXXX : _ :

UK 357 154 2705 E.g. 628010 | [JEIEHEEEN !

Germany 375 401 2705 : !

Italy 447 028 2705 : !

|

Finland 403 396 2705 : ;

: I

\\ _____ /
® £ © @ W Q
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Input analysis codes
here

000 000000 0000
| !
|
No need to input code
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System input: Markview

WHCC_ACCOUNTING_FLEXFIELD x
Use this form to enter the Acogunt to be charged for
this distribution, To go back withowt making changes,
click Cancel
COMPANY:® | -
LOCATION™ -
CEMTER:™ -
ACCOLNT™ -
AHALYSIET 0000 -
INTERCOMPANY:® m— -
VOYAGE:™ 000000 -
FUTURE™ —— -

System input:

Barclaycard

Expense template

= GBP Company 357 o
Tax code v Location 154 o
Standard
Tax amount - Cost Centre 2705 . re Shig fine o
0.92 GBP
Account | 628010 tels & Mea [x]
Y Split A Personal
Analysis 0000 Q
InterCo 000 o
Voyage 000000 o
Future 0000 [x]
Project

Business Purpose

® £ 9 B @
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System input: IExpense

1) Select correct expense template

Expenses Home | Expense Reports | Access Authorizations  Payments Search

General Information
Create Expense Report: General Information
* Indicates reguired field

Name WMARINER, CAROLINE (CUK106003601)
* CENTER 2705 Q

Corporate Shipbuilding

Expense Template [CORP ShpBldg Tvl & Exp v

Additional Information

2) Choose expense type

= ORACLE Expense Reports -

ravel: Global Warranty

Air Travel: Hull 6311

Air Travel: Hull 6371
Air Travel: Hull 6372
Air Travel: Hull 6373
Air Travel: Hull 724
Air Travel: Hull 725

Expenses Home = Expense Reports = Access Authorizations ~ Paymenis Search Air Travel: NPD
Air Travel: Project (ECM)

(@] Air Travel: Project CCL Refit e
General Information e T ElIE 1 Other Exper|

Create Expense Report: Cash and Other Expenses Air Travel: Project Paroc

R int-B dE Air Travel Technolegy and Innovation
ecelpt-Base Xpenses

P P Entertaining 3rd Party:Global Warranty
@TIP Enter all business expenses. Enter one expense per line. Click Details to enter informatiol S

If your receipt
@TIP Date Example 13-NOV-2024 Entertaining 3rd Party:Hull 6371
Entertaining 3rd Party Hull 6372

Select Expense Lines:  Duplicate Remove | Show Receipt Currency ! LI Entertaining 3rd Party:Hull 6373

(] Line Date Receipt Amount Entertaining 3rd Party:Hull 724 -
(] 1 fe v
[ I
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3) Select details

F£ Condeco o/ HRevolution Portal  w IC Camival — The la..  [3) CUK - CAPEX Perfor..  (5) Newtsh [ GSMFORM  w Finance & Legal Em.. @k CUK - Accounts Pay.. [ Service Managemen... o Microsoft Teams Chi. (] MAST Detsils-POCE.. | Suggested Sites > | [ Other favorite:

= ORACLE Expense Reports | Logaed In As HARDER

Expanses

r .

Expanses Home | EXpense Reports = Accass Authorizations —Payments Sesrch

General Information

Create Expense Report: Cash and Other Expenses

Cash and Other Expenses Expense Allocations Review

Save | Cancel || Back Stop2of4 | Mext
Receipt-Based Expenses

@ TIP Enter all business expenses. Enter one expensa per line. Click Details to enter infarmation spacific io an expense, such as the Dally Rate. If your receipt includes mere than one expense type, click ltemize
@ TIP Date Example 18-NOV-2024

Seloct Exponse Lines: | Duplicats | Remove || Show Receipt Currency || dfe «e-

(1 Line Date Receipt Amount Expense Type

Justification

Reimbursable Amount (GBP)  Detall
100.00

=] 1 1Nov-2024 M 100.00 Alr Travel: NPD ~

[m} 2 fa L]

4) Change correct tax classification

ORACL € Expense Reports

AU_EXE_IN
AU_STD_10_IN
AU_ZERO_IN

DE_OIE_16_IN
DE_OIE_19_IN

DE_QIE_5_IN
Expenses Home Expense Reports Access Authorizations Paymentis Search DE_QIE_7_IN

DE_OIE_EXE_IN
Q DE_OCIE_ZERO_IN | [ ]
General Information Cash and Other Expenses

GB_EXE_IN
Cash and Other Expenses: Details for Line 1

GB_OSV_IN
* Ingicates required field GB_RCH_20_IMN

GB_RED_5_IN
* Expense Type Air Travel: NPD ~ * Justification
* Start Date  11-Nov-2024 Y SEEErOT
Daily Rate 100.00
Number Of Days 1 Expense Location [Ee 1SS Q
= Receipt Amount  100.00 MZ_RED_9_IN
* Receipt Curmrency GBP - Pound Sterling ~
Exchange Rate 1
Reimbursable Amount 100.00 GBF

spense loestion does not
Merchant Name NZ_STD_15_IN
NZ_ZERO_IN Esing

Tax Code GB_ZERO_IN v
Additional Information
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Speak Up

Platform: Costa Planet coding

Trawel Data || CathAdvance | Lifecycls

Perscnal Ciara
L5 et

Accounting Company

Department
OfTice
Cost center
Lyl

Currency

Transfer data
Departure date
Return date
Praject
Lrestimnation

Reason

licket delivery dote

Mote

@

Improve

R
A d

Cristing Bavaldi

Costo Crociere A
INTEANET SOLUTIOMNS
Goenon - XIOttokre

2320
Emplayee

Eurno

Input project codes
here
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Analysis/Project codes

Project Description

Oracle code (Analysis code)

Costa Planet code (Project

code)
Corporate Shipbuilding: Project Paroc 7886 COSECCSPAROC
Corporate Shipbuilding: Project CCL Refit 7887 COSECCSCCL
Corporate Shipbuilding: Hull 6373 78838 COSECCS6373
Corporate Shipbuilding: Project (ECM) 7889 COSECCSECM
Corporate Shipbuilding: Hull 6311 7890 COSECCS6311
Corporate Shipbuilding: Hull 724 7891 COSECCS724
Corporate Shipbuilding: Hull 725 7892 COSECCS725
Corporate Shipbuilding: Hull 6371 7893 COSECCS6371
Corporate Shipbuilding: Hull 6372 7894 COSECCS6372
Corporate Shipbuilding: Project ELLE 7895 COSECCSELLE
Corporate Shipbuilding: Global Warranty 7896 COSECCSGLOBALW
Corporate Shipbuilding: Technology and Innovation 7897 COSECCSTECHNOL
Corporate Shipbuilding: NPD 7898 COSECCSNPD
Other 0000 0000
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